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The BIS® Document Manager module is designed to help users deal with the avalanche of paperwork associated with each
building project. Document Manager provides a means of managing the project paper trail through the entire project life.
For each document form, Document Manager allows users to easily track, maintain, query, change, search and print the

documents.

Planning Stage Documents:

BID REQUEST - Formal Bid request for
transmission to subcontractors.

PLAN - Tracks sets of plans that are loaned and
returned to subcontractors.

INSURANCE - Provides quick and easy entry
and access to subcontract insurance information.

SUBCONTRACT - Provides access to
subcontract information, such as
pay schedules, contract amounts,
and work descriptions.

SUBMITTAL - Tracks the
submittal of samples that are often
requested of subcontractors by a
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Performance Stage
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Completion Stage Documents:
CLOSEOUT SUBMITTAL - Tracks final job
submittals, such as operating manual or warranty
certificates, which need to be forwarded to the owner.
PUNCHLIST - The final list of touch-up tasks for a
project that must be completed by the subcontractor.
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